Employer’s Fire Risk Assessment

Areas of Consideration Yes, No

	Areas of Consideration
	Yes, No or N/A
	Remedial action required to address the Significant Findings

	Means of Escape

	When the premises are occupied can all final exit doors be easily and immediately opened?
	Y
	

	Can all designated fire exits be easily and immediately opened without the use of a key?
	
	

	Are all passageways and corridors, both internal and external, which form part of an escape route free from  obstructions and storage?
	
	

	Do all self-closing fire doors close fully onto the rebate of the door frame?
	
	

	Are all self closing devices in good working order?
	
	

	Are any self closing fire doors wedged in the open position?
	
	

	Are the maximum travel distances in accordance with the Fire Risk Assessment Principles?
	
	

	For further details you should consult your local Fire Safety Officer or suitably qualified fire safety consultant.

	Have arrangements been made for the safe evacuation from the premises of disabled persons?
	
	

	Emergency Lighting

	Are the premises provided with an emergency lighting system to provide illumination of escape routes in the event of a failure of the general lighting system?
	
	

	Are the premises occupied during the hours of darkness?
	
	

	Any place of work occupied during the hours of darkness should be provided with some form of emergency lighting

	Is the emergency lighting system tested regularly?
	
	

	Are the tests recorded?
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	Areas of Consideration
	Yes, No or N/A
	Remedial action required to address the Significant Findings

	Means of giving warning in the event of fire

	Are the premises provided with a system or procedure for raising the alarm in the event of fire?
	
	

	Is the system in full working order?
	
	

	Is the system or procedure tested weekly?
	
	

	Are the tests recorded?
	
	

	Is the alarm audible in all parts of the building?
	
	

	Are break glass call points clearly visible and unobstructed?
	
	

	Is any fixed fire fighting installation or Automatic Fire Detection system in working order?
	
	

	Is the system or installation tested regularly?
	
	

	Are the tests recorded?
	
	

	Fire Safety Signs

	Are final exit doors and escape routes clearly and correctly signed?
	
	

	Do the signs depict the ‘running man’ symbol?
	
	

	Are all internal fire doors signed ‘Fire Door – Keep Shut’?
	
	

	Are ‘Fire Action’ notices displayed?
	
	

	Are ‘Push Bar To Open’ signs or similar affixed to doors with emergency fastenings?
	
	

	Fire Fighting Equipment

	Are suitable fire extinguishers provided at each floor level and by each final exit door?
	
	

	Are they securely mounted on wall

brackets?
	
	

	Are they freely available, visible and unobstructed?
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	Areas of Consideration
	Yes, No or N/A
	Remedial action required to address the Significant Findings

	Fire Fighting Equipment (continued)

	Do they comply with BS EN 3 1996?
	
	

	Are the results of the tests recorded?
	
	

	Are they serviced annually by a competent person or company?
	
	

	Hazards

	Are all combustible materials and flammable liquids and gases stored safely and isolated from ignition sources?
	
	

	Are radiant heaters fitted with suitable guards and fixed in a position away from combustible materials?
	
	

	Is the workplace free from rubbish and combustible waste materials?
	
	

	Management and Staff Training

	Are all employees given instruction on the action to take in the event of fire on induction and at regular periods afterwards?
	
	

	Is a full evacuation fire drill carried out twice yearly?
	
	

	If you employ 5 or more people, have you recorded the findings of your Fire Risk Assessment?
	
	

	Have you informed your staff or their representatives of the findings of the Fire Risk Assessment?
	
	

	Has a procedure been established to review the Fire Risk Assessment periodically?
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	Intended Remedial Action

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	


This form should be used to list those Significant Findings you have identified as a result of your Fire Risk Assessment.
Further advice can be obtained from the Health and Safety Executive at 
http://www.hse.gov.uk/fireandexplosion/workplace.htm
Notes for Guidance





Should any of the answers to the above questions be ‘no’ then, where applicable, these matters must be looked upon as significant as they will undoubtedly impinge upon the effectiveness of the premises fire precautions.





These matters will collectively be known as the ‘Significant Findings’, which may be made available to the local authority Fire Safety Inspector.





The action that requires to be taken to resolve the Significant Findings should be recorded in the ‘Remedial Action’ column of the Employers Fire Risk Assessment.





The above Fire Risk Assessment is not a conclusive document, but serves to assist the employer in carrying out a fire risk assessment. Employers may wish to use an alternative method of Fire Risk Assessment. Additional matters specific to individual premises may not be referred to by this document and should therefore be identified separately by the employer.





Employers should ensure that the results of the Fire Risk Assessment are communicated to staff members, particularly those who have a direct responsibility for maintaining the Fire Precautions.
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